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Introduction 
 

Background 
The BC Council on Admissions and Transfer (BCCAT) was created in 1989 to coordinate the system through 
which transfer credits were sent and received in BC. At that time, the BC Transfer System was structured so 
that universities were the receiving institutions – the institutions to which courses taken at other 
institutions were transferred and then awarded credit. The sending institutions were the institutes and 
community colleges that offered post-secondary certificates, diplomas, and university transfer courses. 
Sending institutions requested evaluations of the transferability of their courses or programs, and receiving 
institutions granted or denied transfer credit. A completed transfer agreement meant that students from 
institutes and colleges were able to transfer courses for credit into degree programs at universities. 
Articulation agreements were listed in a printed transfer guide that reflected this relatively simple, one-
direction relationship. 

A brief overview of changes in the BC post-secondary system since 1989 gives the context for the 
subsequent evolution of the BC Transfer System. In 1995, the provincial government awarded degree-
granting status to a number of non-university post-secondary institutions. In 2008, five of these institutions 
were given the new mandate of “teaching intensive universities”. Applied undergraduate degrees at public 
institutions, and programs at private institutions with ministerial consent to participate in the BC Transfer 
System, have now also become part of the BC post-secondary system. 

These changes in institutional mandates and status allowed some sending institutions to become receivers 
and some institutions to become both senders and receivers. It also became apparent over time that 
students were moving from universities to colleges as well as from colleges to universities. Consequently, 
the “sending” and “receiving” distinctions became increasingly restrictive and outdated. In 2012, after 
consultation with the BC Transfer System, all member institutions were enabled to perform both sending 
and receiving functions. 

The BC Transfer Guide was originally published in 1990 as a printed document. However, as the complexity 
of the BC post-secondary system grew, the printed version of the BC Transfer Guide also grew in volume 
and complexity, and became increasingly unwieldy. In 1995, an online version of the BC Transfer Guide was 
established to record and publish course-to-course and other transfer relationships. The BC Transfer Guide 
is now published exclusively on-line, and the underlying database structure is scalable to manage a large 
number of transfer agreements. 

As of 2013, there are more than 87,000 active course-to-course articulation agreements listed in the BC 
Transfer Guide. The BC Transfer Guide website also includes information on block transfer agreements, 
transfer agreements involving Advanced Placement and International Baccalaureate courses, flexible pre-
major agreements, degree partnerships, and program-specific transfer guides. Generally, only transfer 
agreements between BC Transfer System members are recorded in the BC Transfer Guide. 

Additionally, as the BC post-secondary system and the transfer system have evolved, so have student 
mobility patterns. With more institutions, program types and transfer options available, students are now 
moving between institutions more often, and are moving in many different directions.  

 



 

Sender’s Guide    (BCCAT Resource) 3
 
 

The Current Situation 

The BC Transfer System 

Table 1 lists all BC Transfer System member institutions as of 2013. The BC Transfer Guide code used  
to identify each institution is shown after each institution’s name. 
 
TABLE 1:  Member Institutions in the BC Transfer System, 2013 
 

Institution Code 
Acsenda School of Management** ASM 
Alexander College* ALEX 
Art Institute of Vancouver* AI 
Athabasca University AU 
BC Institute of Technology  BCIT 
Camosun College  CAMO 
Capilano University  CAP 
College of New Caledonia  CNC 
College of the Rockies  COTR 
Columbia College  COLU 
Coquitlam College  COQU 
Corpus Christi College  CCC 
Douglas College  DOUG 
Emily Carr University  ECU 
Fairleigh Dickinson University* FDU 
Fraser International College* FIC 
Justice Institute of BC JIBC 
Kwantlen Polytechnic University  KWAN 
Langara College  LANG 
Nicola Valley Institute of Technology  NVIT 
North Island College  NIC 
Northern Lights College  NLC 
Northwest Community College  NWCC 
Okanagan College  OC 
Quest University* QU 
Royal Roads University RR 
Selkirk College  SELK 
Simon Fraser University  SFU 
Thompson Rivers University  TRU 
Thompson Rivers University, Open Learning  TRU-OL 
Trinity Western University  TWU 
University Canada West* UCW 
University of BC – Okanagan Campus  UBCO 
University of BC – Vancouver Campus  UBC 
University of Northern BC  UNBC 
University of the Fraser Valley  UFV 
University of Victoria  UVIC 
Vancouver Community College  VCC 
Vancouver Island University  VIU 
Yukon College  YUKO 

*Articulation limited to program(s) with Minister’s consent, meaning that only courses  
from specified programs are eligible for articulation. **formerly Sprott Shaw Degree College 
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To illustrate the amount of activity in the BC Transfer System, Appendix I lists the number of transfer credit 
requests sent and received by each BC Transfer System member in 2012. 

The BC Council on Admissions and Transfer (BCCAT) 

The coordinator and manager of the BC Transfer System is the BC Council on Admissions and Transfer (BCCAT). 
BCCAT’s staff operates under the guidance and direction of a council of representatives appointed by the 
provincial government. Council members represent universities, colleges, institutes, post-secondary students, 
private post-secondary institutions, and the public secondary school system. The Council is not established 
under legislation, but is accountable to the minister responsible for advanced education.   

More information about BCCAT and its operations is available at: bccat.ca 

All BC Transfer System members have signed an agreement to follow Principles and Guidelines for Transfer. 
These principles are presented in Appendix II.  

BC Transfer Guide  

The BC Transfer Guide is one of the chief instruments through which BCCAT coordinates transfer and 
articulation. This online searchable database is the official record of all formal transfer agreements in BC, 
including course-to-course, block transfer, and Advanced Placement (AP) and International Baccalaureate (IB) 
equivalencies. It also provides students with information on program transfer, associate degrees, and planning 
a successful transfer route. Beneath the surface of the BC Transfer Guide is the Transfer Credit Evaluation 
System (TCES), an interactive system that enables the articulation of courses between institutions. 

More information about the BC Transfer Guide is available at: bctransferguide.ca 

 

How to Use this Guide 
This Guide was developed primarily to assist BC Transfer System member institutions in performing sending 
functions. Institutions are encouraged to consult this guide and use those sections most relevant to their 
needs. In addition, BCCAT’s handbook How to Articulate contains a wealth of practical advice on many 
procedural and policy issues surrounding articulation. It would be redundant for this guide to cover the 
same topics; therefore, the contents of this guide should be used in combination with the contents of How 
to Articulate. 

A note about the term “sending institution”:  As a result of the Enabling the BC Transfer System initiative, 
BCCAT has moved away from using the terms “sending institution” and “receiving institution”, in 
recognition that all BC Transfer System member institutions are free to determine the size and scope of the 
role they wish to play within the transfer system. While the term “sending institution” is used in this 
handbook, it is used with the acknowledgement that sending articulation requests is only one of the many 
activities that institutions perform in relation to articulation and transfer.

http://www.bccat.ca/
http://www.bctransferguide.ca/
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Types of Transfer Credit  
in the BC Transfer System 

When a sending institution requests credit for a course or program at a BC Transfer System member 
institution, these are the types of transfer credit that can be awarded by the receiving institution.  
 
For an individual course: 

- Assigned credit (also called direct equivalency). A student who has completed the course will be 
credited with completion of the equivalent course at the receiving institution. 

- Unassigned credit. A student who has completed the course will be awarded a specified number of 
credit hours in a subject offered at the receiving institution (e.g. 3 Anthropology credits). 

- Program or faculty credit (also called level credit). A student who has completed the course will be 
awarded credit hours equivalent to a course at a specific level in a program at the receiving 
institution (e.g. BUS 1XX for a 100-level business course). 

- No credit. A student who has completed the course will not be awarded any transfer credit at the 
receiving institution. 

 
For a set of courses or program: 

- Block transfer credit. A student who has completed the courses or program will be awarded a 
specific number of hours of transfer credit at the receiving institution. Block transfer is defined by 
credit hours and not by course equivalencies.  

- Program credit. A student who has completed the courses or program will be credited with 
completion of part of a program at the receiving institution.  

 
There are also restrictions on which types of transfer agreements can be listed in the BC Transfer Guide. 
Transfer agreements involving courses that are not university-level study (generally courses with course 
numbers below 100, or courses that are considered preparatory) and transfer agreements involving courses 
from institutions that are not BC Transfer System members are not included in the BC Transfer Guide. BC 
Transfer System members are not restricted from entering into transfer agreements with institutions 
outside the BC Transfer System. However, the sending and receiving institutions in these agreements 
usually record agreements that are not eligible to be included in the BC Transfer Guide in their own internal 
databases or websites. 
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Requesting Articulation  
Articulation is the process through which an institution receives transfer credit for its courses at another 
institution. Articulation is initiated by one institution sending course information to another institution and 
requesting credit for that course. This section describes the steps in that process, for new courses and for 
revisions to existing courses, and recommends methods of facilitating r each part of the process. 
 
Table 2 (below) describes the steps in the process of articulation for a new course. 
 
TABLE 2: Requesting Articulation for a New Course 

 
Step Who is 

Responsible 
Action 

Developing 
Course 
Outline 

Course developer Develops content and format of new course, and creates course outline. 
May consult with other institutions or with articulation committee 
members to determine structure and content of course appropriate for 
transfer credit. Finalizes course outline and submits it for departmental 
and institutional internal approval processes. 

Requesting 
Articulation  

Institutional Contact 
Person (ICP) or 
Transfer Credit 
Contact (TCC) 
 

Once course is approved internally, forwards approved course outline 
through Transfer Credit Evaluation System (TCES) to all relevant receiving 
institutions with a request that the course be considered for transfer 
credit. To facilitate the process, the request may include suggested 
amount of credit, suggested level of credit, and/or specific course(s) for 
which transfer credit is sought.  

Awarding 
Credit 

Course evaluator at 
receiving institution 

Evaluates transfer credit request and determines whether course is 
transferrable, and, if so, the amount and type of credit that will be 
awarded.  

 Institutional Contact 
Person (ICP) or 
Transfer Credit 
Contact (TCC)  

Submits the completed evaluation, including details of evaluation, to 
BCCAT via TCES.   

 BCCAT  Reviews and publishes articulation agreement in BC Transfer Guide. 

 
Articulating a new course can be a slow process, and it is essential to begin the process well in advance. 
Institutions developing a new course for which transfer credit will be sought should start the course 
development process at least one semester before they would like the transfer credit arrangement to be 
finalized.  
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Developing a New Course that is Designed to Transfer 
Every course fulfills multiple objectives for students, instructors, departments, and institutions. All of these 
objectives should be taken into account when a course is being developed. Designing a course that will 
transfer elsewhere may also be an objective, but sometimes other objectives of course design are more 
important than transferability. For example, if an institution has determined that students have difficulty 
with certain material, it may develop a course to fill the gaps in students’ knowledge and bring their skills up 
to a standard that will help them achieve success in their subsequent studies. This is sound pedagogical 
practice, but the course may be denied transfer credit because it is viewed as a preparatory course. 
Likewise, faculty expertise may make it possible for a department to offer a course on a particular topic, but 
the course may be so distinctive that other institutions may not view it as relevant to their own programs.  
 
If a course is designed to transfer, its content and structure should be consistent with the norms, content, 
and standards of the institutions at which transfer credit is sought. It does not have to be identical to a 
course at a receiving institution, but it must demonstrate enough similarity or relevancy to the receiving 
program’s content to be accepted for credit within that program.  
 
A detailed course outline is the starting point of any articulation process, since articulation demands a close 
examination of course elements in order to establish equivalence. BCCAT has developed a Transfer-Friendly 
Course Outline Form, which can be found online at bccat.ca/articulation/resources/outline/. This resource 
has been developed to help reduce the number of situations where transfer decisions are denied or delayed 
because of inadequate content or detail in a course outline. A checklist based on the contents of this form 
can be found on page 9 of this document. 

Preparation for Articulation 
Before sending an articulation request for a new course, it is recommended that sending institutions 
undertake research to ensure that the articulation request is appropriately directed. 
 
Examine the calendars of the institutions or programs from which credit will be requested, and identify 
courses that seem to be similar to the new course. In the absence of similar courses, it may be possible to 
find some that may be equivalent in overall intent, approach, or broad subject matter, such as a second-
year regional history course being comparable to a second-year course on Chinese history. The Education 
Planner website (educationplanner.ca) can also be a useful source of information on course or program 
offerings across different institutions. 
 
Obtain copies of relevant course outlines from the receiving institutions. These may be available online, or 
may be available on request from the receiving institutions.  The TCES is a course outline repository 
containing course outlines for all articulated courses since 2005.  Your ICP may be able to pull course 
outlines for certain courses from the TCES to assist with this process. For articulation purposes, it will be 
most helpful to obtain, if possible, both the official course outline that was approved by the institution 
when the course was created or updated and the syllabus distributed in class for the most recent time when 
the course was offered.  
 
Consult with the institutions or programs that will be receiving the transfer credit request. There may be 
institutional policies at receiving institutions that affect how a particular course must be structured or 
delivered to be transferable. For example, are final exams required? Are there limits to the percentage of 

http://www.bccat.ca/articulation/resources/outline/
http://www.educationplanner.ca/
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the final grade that is based on exam marks? Are there class size limits? Are labs required or optional? It will 
also be helpful to identify the person in the institution, department, or program who is the best source of 
information regarding the course, or information on institutional transfer policies in general.  
 
Check the BC Transfer Guide. Searching with the ‘by Receiving Course’ function at bctransferguide.ca can 
help identify other institutions with similar courses that already receive transfer credit. Since these courses 
have already been determined to be transferable, the course outlines for those courses may be particularly 
useful in identifying the components of a transferable course on this topic.  
 
Consult the members of the relevant articulation committee. Once a draft course outline is ready, 
articulation committee members may be able to provide advice or feedback. Articulation committee 
contact persons are listed on each committee’s webpage at bccat.ca/articulation/committees/. The person 
at the receiving institution who has been identified as the best source of information on the course may 
also be willing to provide feedback on a draft course outline, especially if there are concerns about the 
course’s transferability. 
 
Reflect on and balance advice received from external parties. Asking for advice and feedback on a course 
can be a sensitive area. The principles of professional responsibility and autonomy for faculty members 
include the principle of freedom to develop and teach a course according to one’s best professional 
judgment. Occasionally, a receiving institution proposes modifications that may be unacceptable to the 
sending institution, or that may compromise the transferability of the course to other institutions. In these 
instances (rare, in BCCAT experience) these concerns should be communicated as diplomatically as possible 
with the goal of reaching a mutually acceptable solution. The sending institution may decide that 
maintaining the intended purpose or content of the course in relation to the institution’s own programs is 
more important than altering the course to make it transferable to other institutions. 

Learning Outcomes and Course Outlines 
Several institutions in BC construct and design courses based on learning outcomes, and have tailored their 
course outlines to reflect this approach. Some articulation committees have also spent considerable time 
defining and describing the learning outcomes appropriate to their disciplines. 
 
A course outline including learning outcomes that is submitted as part of a request for transfer credit should 
provide sufficient detail to ensure that equivalency can be evaluated by an assessor who may not be 
familiar with this approach. Because an outcomes-based approach to describing course content has not 
been universally adopted in BC, BCCAT advises that outcomes-based course outlines should also include a 
description of the curricular content of the course and/or the topics covered in the course. Faculty members 
at institutions that do not use an outcomes-based course outline format have indicated that they need this 
additional information to assess a course’s transferability.  
 
  

http://www.bctransferguide.ca/
http://www.bccat.ca/articulation/committees/
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Checklist of Suggested Information  
for Sending Institutions to Provide with Requests  

for Transfer Credit for New Courses 
(based on BCCAT Transfer-Friendly Course Outline Form) 

 

 
Course code: _____ 
Course number: ____  
Title of course as listed in calendar: ____  
Institution: ____ 
Division/faculty/school where course is located: ____  
Department where course is located: ____  
Program where course is located: ____ 
Level of course (e.g. 1xx, 2xx, 3xx, 4xx, or year/semester in program): ___  
Credit awarded for course: ______ 
Calendar description of course: ____ 
Date when course is/was first offered: ____ 
Total hours of course time: ________  
Hours allocated to each part of course time (e.g. lecture, seminars, tutorials, laboratory, field experience, other: 
____ 
If laboratory included, description of topics: _________________ 
Number of weeks over which course is usually scheduled: ____ 
Is course online? Yes____ No____  

If yes: number of instructor contact hours: ____ 
Is course a practicum course, or does it include a practicum component? Yes___ No____ 

If yes: number of practicum hours (if applicable): ___ 
  Type of practicum: ____ 
Course prerequisites or co-requisites:___ 
Name/number of course this course replaces [if applicable]:____ 
Detailed description of course content and topics: _____ 
Text and text chapters covered: _______________ 
Evaluation components used to calculate student’s grade, including the weighting of each component: __________ 
Learning Outcomes/ Course goals: ____  
Amount of transfer credit requested: ____ 
Year/level of transfer credit requested: ____ 
Suggested equivalent course(s) at receiving institution(s):____ 
 Discipline/department of suggested equivalent course(s): _____ 
 
(The complete BCCAT Transfer-Friendly Course Outline Form is available at bccat.ca/articulation/resources/outline/) 
 

 
  

http://www.bccat.ca/articulation/resources/outline/
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Submitting a Request to Articulate a New Course 
Once the structure, content, and purpose of a new course are finalized, the course must be approved by the 
academic governance body of the sending institution, such as an Education Council or Senate. An electronic 
copy of the approved course outline is then sent to receiving institutions along with a request for transfer 
credit. At each institution, this process is handled by the Institutional Contact Person (ICP) or the Transfer 
Credit Contact (TCC). BCCAT’s Transfer Credit Evaluation System (TCES) is used to forward the articulation 
request and the course outline to the institution receiving the request. 

Recording Articulation Agreements 
When the receiving institution determines the credit it will award for the transferred course, along with any 
special conditions affecting transferability, it communicates this information to its own TCC. The TCC then 
completes the transfer form and returns it to BCCAT for inclusion in the BC Transfer Guide. An articulation 
agreement is recorded in the BC Transfer Guide in this format: 
 
Sending Institution 
Course 

Receiving 
Institution 

Transfer Credit Effective Dates 
 

SFU MATH 100 (3) CAPU CAPU MATH 105 (3)  May/03 to - 

 
The “effective date” is the date when the transfer agreement comes into effect. A student may not be 
eligible to receive the listed transfer credit for the course if he or she completed it before the effective date.  

Requesting Credit for a Two-Course Sequence 
If a course at the sending institution is a one-semester course equivalent to half of a year-long course, and is 
normally scheduled as part of a two-course sequence, it is highly recommended that both courses be 
submitted with requests for transfer credit at the same time. This allows the receiving institution to award 
one type of credit for the first one-semester course, and/or a different type of credit for the two-course 
sequence. Topics may be covered in different courses or different sequences in different institutions, so 
providing both course outlines allows for a comprehensive assessment of both courses at the same time.  
A BC Transfer Guide entry for a two-course sequence looks like this: 
 

Sending Institution 
Course 

Receiving 
Institution 

Transfer Credit Effective Dates 
 

NLC HIST 103 (3) UBC UBC HIST 2nd  (3); NLC HIST 103 & 
NLC HIST 104 = UBC HIST 235 (6) 

Sep/95 to - 

 
In this example, the receiving institution has awarded three unassigned second-year program credits for an 
individual course, but has also awarded six assigned credits for a single course, if a two-course sequence has 
been completed.  
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Institutions requesting transfer credit for a multi-course sequence, or for groups of related courses, are 
strongly encouraged to include course outlines for every course in the sequence or group when the transfer 
credit request is submitted.  

Cross-listed Courses 
A number of institutions have developed cross-listed courses. A cross-listed course is a course that is listed 
under two or more distinct course numbers. For example, a course may be offered as both ANTH 100 and 
SOCI 100 simultaneously. The course content and students are the same. However depending upon the 
program of study in which the student is enrolled, the course will be listed on the student transcript as 
either ANTH 100 or SOCI 100.  
 
Cross-listed courses require particular attention when articulation is requested. For example, when a cross-
listed course is submitted for articulation, the request is often submitted under only one of the prefixes 
under which the course is offered. This leads to one prefix being articulated while the other is not. In 
addition, many sending institutions fail to notify receivers when a course is cross-listed. This results in 
receiving institutions evaluating the same course twice (once under each prefix), and this double evaluation 
can result in conflicting articulation evaluations for the same course. This in turn causes considerable 
confusion for students enrolled in the cross-listed course. 
 
BCCAT advises institutions to be aware of the implications for articulation of cross-listing courses. If a 
sending institution decides to seek articulation for a cross-listed course, it should: 
 

• submit the course and the course outline for articulation under each prefix and number that the 
course is offered when submitting the course for articulation; 

• clearly indicate on all articulation requests and the course outline that the course is cross-listed with 
another; 

• clearly indicate on all articulation requests, using the “comments” box, under which discipline the 
course should be evaluated; and 

• clearly indicate that students will receive credit for only one course when evaluating a cross-listed 
course. For example, if the student has taken both ANTH 100 and SOCI 100 and these courses are 
cross-listed, they will only receive credit for one of these courses, not both. 

Instructor Qualifications for Transferable Courses  

Assessing instructor qualifications may be a part of the articulation process when receiving institutions wish 
to verify that a course at a sending institution has been designed and/or is being delivered by a faculty 
member with appropriate qualifications or expertise in the subject matter. BCCAT has developed a 
statement on instructor qualification standards within the BC Transfer System. It is included in Appendix III 
of this document, and is also available online at bccat.ca/system/qualification/. 

http://www.bccat.ca/system/qualification/
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Challenges for Institutions Sending Requests 
for Articulation 
 
Effectively performing the role of a sending institution may require particular attention to some parts of the 
articulation process. This section will describe some of the challenges faced specifically by sending 
institutions, along with recommendations for addressing such challenges. 

Institutional Transfer Credit Policy 
Institutions that have not extensively participated in the BC Transfer System as senders, or that have just 
started participating as senders, may not have institutional transfer credit policies that address the role and 
functions of a sending institution. Institutional transfer credit policies for institutions that act as sending 
institutions usually address such issues as: 

- Who is responsible for initiating requests for articulation and for compiling the information that 
may be required to accompany the request; 

- What types of courses will routinely be sent for articulation and under what circumstances will 
other types of courses be articulated; and 

- Who is responsible for creating and sending the articulation request. 

 
Sending institutions that are new or inexperienced at fulfilling this function should review their institutional 
transfer credit policies to ensure that the sending function is appropriately addressed in these policies. 
 
Sending institutions should be aware of several protocols on transfer credit that have been adopted to 
address barriers to student mobility within Canada. 
 
The Pan-Canadian Protocol on the Transferability of University Credits: 
cmec.ca/Publications/Lists/Publications/Attachments/198/Pan-Canadian-Protocol-Transferability-University-
Credits.pdf 
This protocol “provid[es] for the transferability of first-and second-year university courses [including the 
final year of studies leading to a diploma of college studies (DCS) in Quebec and the university transfer 
courses offered by community colleges and university colleges in British Columbia and Alberta]”. 
 
The Ministerial Statement on Credit Transfer in Canada:  
cmec.ca/Publications/Lists/Publications/Attachments/216/ministerial-statement-credit-transfer-2009.pdf 
This statement recognizes that “credit transfer agreements among institutions of higher 
education…increase opportunities for students to access postsecondary education by facilitating student 
mobility between institutions and sectors”. 
 
The BC/Alberta Transfer Protocol: 
bccat.ca/pubs/BC-ABprotocol.pdf 
This protocol “is to provide assurance to students that they will receive transfer credit for courses or 
programs they have successfully completed where the content/outcomes are demonstrably equivalent to 
those offered at the institution to which they transfer”. 

http://www.cmec.ca/Publications/Lists/Publications/Attachments/198/Pan-Canadian-Protocol-Transferability-University-Credits.pdf
http://www.cmec.ca/Publications/Lists/Publications/Attachments/198/Pan-Canadian-Protocol-Transferability-University-Credits.pdf
http://www.cmec.ca/Publications/Lists/Publications/Attachments/216/ministerial-statement-credit-transfer-2009.pdf
http://www.bccat.ca/pubs/BC-ABprotocol.pdf
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When institutions are developing or revising transfer credit policies, the principles contained in these 
protocols and statements should be taken into account. 

Considering the Implications of Transfer Agreements 
A transfer agreement creates an opportunity for student mobility. However, there may be situations in 
which student mobility may have a negative effect on student enrollment numbers or course availability at 
the sending institution. For example, if students at the sending institution transfer to other institutions to 
take courses or programs that the sending institution also offers, decreased student demand for those 
courses or programs may make it difficult for the sending institution to continue offering them. 
 
TCPs and/or ICCs may wish to collaborate with program administrators and other institutional staff such as 
advisors to develop a policy for when the institution will or will not request articulations. A business case 
model, identifying the potential impact of a transfer agreement in such areas as program or course 
offerings, potential  numbers of students leaving or entering the institution in the relevant program, and 
staffing and resource implications, may be useful in making such decisions. 

Identifying Appropriate Receiving Institutions 
Before circulating a request for articulation, sending institutions are strongly encouraged to identify those 
institutions or programs where the new course might potentially be transferable, and to direct their 
requests for articulation appropriately. Receiving institutions can close articulation requests for courses that 
have no relationship to any courses or programs offered at their institution. Sending institutions may send 
requests for course articulation to any member of the BC Transfer System who is listed as accepting 
requests from the sending institution. However, sending institutions should be mindful of the extra 
workload that may be incurred at receiving institutions by misdirected or inappropriate requests. 
 
It is very helpful for the institution sending the articulation request to indicate the suggested credit desired 
for the course and, if applicable, to identify the suggested course for which equivalence is sought at each 
receiving institution. This information can be included on the form accompanying the course outline. Where 
this is not possible, every effort should be made to provide details about the desired transferability, 
especially the discipline or department to which the request should be routed. Receiving institutions have 
told BCCAT that this information assists them to direct the course to the most appropriate department or 
faculty member. If possible, institutions intending to request specific equivalencies should ask receiving 
institutions, prior to sending the articulation request, to recommend the most appropriate equivalent 
course or program at that institution. When the request concerns an interdisciplinary or multidisciplinary 
course, a more detailed discussion may be necessary to determine who should evaluate the course as an 
equivalent course or an appropriate choice of evaluator may not be obvious.  
 
It is also good practice to specify the program year for which credit is desired if there is any possible 
ambiguity. For example, some institutions use 300- and 400- level course numbers for courses taught at the 
second-year level; this can create confusion at a receiving institution if that institution uses 300- and 400-
level numbers exclusively for third- and fourth-year courses. If it is likely that the receiving institution will 
award unassigned credit because of this discrepancy, a request from the sending institution for a specific 
program level of credit can help the assessor determine the appropriate credit. 
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Re-Articulating Courses with Existing Transfer Agreements 
BCCAT recommends that once a course has been articulated and transfer credit has been established, the 
sending institution should request re-articulation for the course only if it changes substantively. However, 
since some non-substantive changes may affect the way a course is recorded in the BC Transfer Guide, it is 
important for the sending institution to notify all receiving institutions of these changes, even where those 
changes do not require that the course be re-articulated. 
 
The re-articulation process is initiated by the sending institution sending the revised and approved course 
outline to all relevant institutions, with a request that it be assessed for transfer equivalence. These 
requests are sent through the Transfer Credit Evaluation System (TCES). Re-articulation should only be 
requested when one or more of the following conditions exist. 

 
• There is substantive change to the course content, subject matter, objectives, or outcomes. Course 

articulation is based on the principle of equivalence between courses. Substantive changes are 
defined as changes to content, subject matter, topics covered, or objectives/outcomes that will 
alter the equivalence of the course to those courses with which it has been articulated. Relatively 
minor changes in topics; changes in texts, materials or assignments; reasonable modifications to 
learning outcomes; and/or changes intended to update the course or keep it in line with the 
evolving norms of the discipline are not usually considered substantive changes. 

 
• There is substantive change to assessment criteria or evaluation methods that are integral to the 

articulation of a course. For example, some institutions require all courses, or certain courses, to 
have a final exam, and some specify a minimum percentage of the final grade that must be based 
on the final exam. In these situations, if an articulated course is redesigned to eliminate a final 
exam, the course should be submitted for re-articulation to all institutions requiring a final exam in 
their equivalent course. 

 
• There are changes to the number of credits assigned to the course, or to the number of contact 

hours. Normally, a change in the amount of credit or contact hours signals that course content has 
been added or subtracted. Such changes may affect the equivalence of the course, including the 
transferability of the course and/or the number of credits awarded. Therefore, re-articulation is 
appropriate. 

 
Examples of changes to courses that would require notification from the sending institution to the receiving 
institution(s), but not re-articulation of the transfer agreement, are:  

 
• Changes in the discipline code or course number. For example: MATH 100 to MATH 199; Fine Arts 

courses (FINA) to Visual Arts courses (VISA). 
 

• Changes in the course title or course name.  
 
The TCES can be used by sending institutions to circulate notifications of non-substantive changes to an 
articulated course. The course’s transfer listings will be updated in the BC Transfer Guide, and contact 
persons at institutions awarding transfer credit for the course will also be notified to update their internal 
records. 
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Since transcripts can now be read electronically, failure to notify other institutions of such changes can 
endanger transfer credit for students at the sending institution. The new identification will not be 
recognized as a transferable course by the receiving institution if that institution’s records contain the 
previous identification.  

Student-Initiated Articulation Requests 
Articulation requests may also result from student requests for transfer credit. Generally, such requests are 
filed through the sending institution’s admissions or registration offices; the student may be required to 
complete a standardized form accompanying the request. Students are usually expected to provide an 
official transcript from the institution where they took the course. They may also be required to provide the 
official course outline from the institution where the course was taken, i.e., the information on the course 
that was approved by Senate or Education Council, and/or to provide the course syllabus or the course 
outline that was distributed in class when they took the course. 
 
Some sending institutions refuse to process or assess articulation requests if the student provides only the 
calendar description of the course, since this description usually does not include such information as the 
textbook used in the course, the number of course hours or classroom contact hours, or the evaluation 
components used to assess student performance. Some sending institutions will also refuse to process or 
assess articulation requests if the supporting information does not reflect the content or structure of the 
course at the time the student took the course, e.g., if the official course outline has been changed and the 
student cannot provide a copy of the official course outline that was in effect at the time of their 
enrollment. 

Student Advising 
It is important that student advisors and other staff who deal with students at a sending institution have 
accurate and timely information about the sending institution’s transfer agreements. The BC Transfer Guide 
is a valuable resource for this kind of information, but advisors may also need access to any internal transfer 
records that the sending institution maintains, so as to have a complete picture of the transfer 
opportunities available to students. 
 
Frequent communication is important for admissions and advising staff to ensure that their practices are 
consistent with ever-changing circumstances, processes, work priorities, and policies. If changes are abrupt 
rather than incremental, it is important for the relevant information to be distributed in a timely manner to 
all staff whose work may be affected. 
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APPENDIX I 
Articulation Requests Sent and Received through the Transfer 
Credit Evaluation System, January 1/2012-January 1/2013 
 

 Number of Articulation 
Requests Sent 

Number of Articulation 
Requests Received 

Alexander College* 42 1 
Athabasca University 37 206 
BC Institute of Technology ** 0 1 
Camosun College  408 0 
Capilano University  261 90 
College of New Caledonia  39 41 
College of the Rockies  643 134 
Columbia College  270 27 
Coquitlam College  39 0 
Corpus Christi College  70 4 
Douglas College  1417 3 
Emily Carr University  0 48 
Fairleigh Dickinson University* 0 32 
Justice Institute of BC 0 0 
Kwantlen Polytechnic University  421 430 
Langara College  114 0 
Nicola Valley Institute of Technology  211 34 
North Island College  341 38 
Northern Lights College  44 0 
Northwest Community College  217 36 
Okanagan College  114 283 
Quest University*/** 0 0 
Royal Roads University** 0 0 
Selkirk College  43 0 
Simon Fraser University  0 496 
Sprott-Shaw Degree College* 44 25 
Thompson Rivers University  62 502 
Thompson Rivers University, Open Learning  73 444 
Trinity Western University  335 323 
University Canada West* 0 157 
University of BC – Okanagan Campus  0 369 
University of BC – Vancouver Campus  0 510 
University of Northern BC  0 479 
University of the Fraser Valley  869 544 
University of Victoria  0 513 
Vancouver Community College  0 0 
Vancouver Island University  77 384 
TOTAL 6191 6154 
* Articulation limited to program(s) with minister’s consent   
**BCIT, Quest, and Royal Roads maintain internal transfer databases, with most of their transfer activity taking place outside the TCES 
*** Name changed to Acsenda School of Management in May 2013 
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APPENDIX II 
Principles & Guidelines for Transfer 

Purpose 

Credit transfer provides efficient, cost-effective access to post-secondary education and limits geographical 
barriers for students. The BC Transfer System includes public and recognized private and out-of-province 
institutions, facilitates student mobility, supports system quality and ensures the portability and 
applicability of credit by providing dependable, accurate resources to students and institutions. Key system 
values are those of transparency, fairness, autonomy, predictability and accountability, built upon trust 
between system partners. 

The BC Council on Admissions and Transfer as manager of the BC Transfer System and on behalf of its 
members adopted this revised set of Principles and Guidelines in May 2010. Originally approved by all 
members, they have been revised and updated to reflect the changing BC post-secondary system. 

Principles and Guidelines 

In the BC Transfer System: 

1.  Students earn transfer credit for equivalent learning and can apply that credit to fulfill 
 credential requirements. 

• Formal transfer credit agreements recorded in the BC Transfer Guide constitute a guarantee to 
students. 

• Students should not be required to retake courses successfully completed elsewhere, nor should 
they expect to receive duplicate credit for equivalent courses. 

• To support and encourage planning, students must have access to information on course 
equivalencies, program prerequisites, and levels of achievement on which admission and transfer 
credit will be awarded. 

• Students are responsible for informing themselves about transfer processes. 

2.  Students can expect to be treated equitably by all member institutions. 

• Where an institution defines a basis of admission for transfer students, the institution should 
specify the minimum cumulative GPA and the minimum number of credits required. 

• Where an assessment of previous academic performance forms part of an admission decision, a 
transfer student's post-secondary academic record should be the primary consideration, rather than 
performance in secondary school. 

• The minimum grade for individual course transfer is normally a passing grade, as defined by the 
institution awarding the original credit. A higher course grade should not be required by the 
receiving institution unless the same requirement applies to the equivalent internal course. 
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• Students should have access to avenues of appeal for transfer credit decisions. 

• Students should not be disadvantaged by changes made to transfer arrangements while courses are 
in progress. 

3.  All members acknowledge and respect the primary jurisdiction of each institution for 
 transfer policy and academic integrity.  

• Each institution in the BC Transfer System should plan for and accept transferring students using 
clearly stated policies and procedures to govern the awarding of transfer credit. 

• Institutions may limit admission to programs based on space availability or on criteria pertinent to 
the program. 

• Variations in institutional programs that reflect differing missions, context, expertise, and modes of 
delivery should be respected and accommodated: accommodation strategies may include 
institutions setting flexible course or credit requirements for transfer students. 

• Given system norms and expectations regarding appropriate qualifications for instructors of 
transferable courses, institutions should be prepared to provide information on their instructor 
qualification policies upon request. 

4.  Transfer agreements are based on rigorous articulation processes and transparent 
 communication.  

• Institutions should allocate appropriate resources to transfer administration, including sending a 
representative to the relevant articulation committees. 

• Institutions should respond to articulation requests in a timely manner, preferably within two 
months of the receipt of the request. 

• All articulation shall be based on an assessment of equivalence that recognizes that effective 
learning can occur under a variety of arrangements and conditions. Assessment may include (but 
not be limited to) comparisons of learning outcomes, scope and level of content, assessment 
strategies, hours of instruction, student success in subsequent courses, program accreditation and 
provincial or national certification requirements. 

• The institution seeking transfer credit should provide course or program outlines that contain all the 
elements necessary for the assessment of equivalence. 

• Institutions should provide a rationale for a denial of an articulation request. 

• It is the responsibility of all institutions to maintain the standard of content, outcomes and 
instruction upon which an original transfer agreement was based, to re-articulate when necessary 
and to provide adequate notice of curricular changes affecting established transfer agreements. 

• An award of transfer credit should confer certainty: it should be clear what credit is being awarded 
as well as the number of credits awarded (normally the same number of credits as for the 
equivalent course). 
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5.  Evaluation of the BC Transfer System is focused on assessing its effectiveness for students.  

• Members of the BC Transfer System are expected to submit data regularly to the relevant system 
repositories. 

• Institutions are encouraged to review research on the effectiveness of the BC Transfer System and 
to adjust their policies, practices or standards where advisable. 

• Institutions should be advised by student mobility research when assessing the business case for 
articulation for their institution, courses or programs. 

Definitions 

Credit Transfer 
Credit transfer consists of the granting of credit by one institution for equivalent courses completed at 
another. Once transfer credit is granted, the course is accepted in lieu of an internal course and can be 
applied in the same way as the internal course to fulfill general or specific credential requirements. Block 
transfer may also be granted for completed programs. Course and program equivalencies that have been 
articulated (i.e. assessed for equivalence and awarded credit through a formal inter-institutional request 
process) are recorded as transfer agreements in the BC Transfer Guide. Non-articulated courses are 
assessed and credit is awarded on a case-by-case basis. 

Transfer Student 
Some institutions formally define a basis of admission for transfer students and specify criteria for that 
admission category, but the term transfer student is also used more broadly to refer to any student who 
wishes to transfer credit from one institution to another. 

 

Revised May, 2010. 
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APPENDIX 3 
Instructor Qualifications for Transferable Courses 
The following represents BCCAT's position on instructor qualifications within the BC Transfer System: 

1. BC Transfer System Instructor Qualification Standards  

• Based on long-standing precedents in the BC Transfer System, BCCAT expects that instructors who 
teach academic, degree-level transfer courses will usually possess, at a minimum, a master's degree 
or equivalent in the discipline or in a closely related area. 

• Instructors teaching in other transferable programs (e.g. diploma programs) will usually possess, at 
a minimum, credentials consistent with the normative requirements for that program in the BC 
Transfer System. 

• It is recognized that there may be programs in which other qualifications are equally, or more, 
appropriate. (Examples of alternately qualified instructors: First Nations elders, practising artists, 
acknowledged or renowned experts or practitioners.) 

• When, for legitimate reasons, it is not possible to engage faculty who meet the standards described 
above, institutions should provide appropriate mentoring and supervision. 

2. Establishing and Monitoring Expectations  

• BCCAT expects institutions participating in the BC Transfer System to develop and/or make explicit 
and accessible their policies on instructor qualifications for  

o hiring of instructors in programs for which transfer credit may be negotiated, and for 

o awarding transfer credit for courses taught at other institutions. 

• It is reasonable for any receiving institution upon occasion to seek assurance as to the hiring policies 
or practices at a sending institution, or to request specific information about the qualifications of an 
instructor for an articulated course. 

• In the event that a concern arises that cannot be resolved between the institutions, BCCAT can 
provide mediation services, if requested. Mediation entails facilitating further discussions between 
the institutions with the goal of achieving a mutually acceptable outcome. Although BCCAT may 
suggest possible solutions, it has no authority to impose a binding resolution to the issues in 
dispute. 
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