	SUPPLEMENTARY COURSE OUTLINE COMPONENTS AND RESOURCES

Students:
please retain this course outline after the course is completed, you may need it to apply for transfer credit at another institution.
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	Introduction


The components included in the BCCAT Transfer Friendly Course Outline Form include all key items necessary to effectively support students with the transfer process. Instructors/course designers can combine these with the relevant “optional” components listed here to prepare a “transfer-friendly” comprehensive Course Syllabus that will provide students with all essential information for individual sections of a course.

	Instructions


For more information on a specific field, move your cursor to the field and press the F1 key.  Note: not all fields have help information associated with them.

	Service Course:

     

	Section Number:

     

	Maximum Enrolment:

     


	
	

	Expected Frequency of Course Offerings:

     

	Optional Course Description:

     


	
	

	Instructor Contact Details:

Instructor Name:      
Phone:      
Office #:      
Campus Location:      
Fax:      
Office Hours:      
E-mail:       



	

	Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Credit can be applied for this course through PLAR:
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

Check any of the following to indicate the range of assessments for PLAR:  

Challenge Exam
 FORMCHECKBOX 

Interview
 FORMCHECKBOX 

Products/Portfolio
 FORMCHECKBOX 

External Evaluation
 FORMCHECKBOX 

Standardized Test
 FORMCHECKBOX 

Work Site Assessment
 FORMCHECKBOX 

Demonstration
 FORMCHECKBOX 

Other
 FORMCHECKBOX 

If Other, please list:
     


	
	

	Generic Skills Included in Course:

     

	Audit Policy:

     
If applicable, include the URL to your institution's audit policy:

     


	
	

	Course Evaluation Policies:

     
If applicable, include the URL to your institution's grading policy and appeal process:

     

	Appeal Process:

     
If applicable, include the URL to your institution's grading policy and appeal process:

     


	
	

	Additional Course Comments and Policies:

     


	
	

	Distance Course Requirements:

       


	
	

	Meets Following Graduation Requirements:
     

	Reserve Readings:

     


	
	

	Unit Outlines and Class schedule:

     

	Supplies/Materials:

     


	
	

	Special Needs Information:
     

	Keys to Success:

     


	

	Authorization Signatures/Institution/Faculty/Division Approvals:

Name and Title
Signature
     
     
     
     


	
	

	Course Change Statement:

(If applicable: an example: ”Information contained in this course outline is correct at the time of publication. Content of the course is revised on an ongoing basis to ensure relevance to changing educational, employment and marketing needs. The instructor will endeavor to provide notice of changes to students as soon as possible. The instructor reserves the right to add or delete material from courses.”)
     


	

	Include Hyperlink to Relevant Policies (or cite policy #s) re: Course Changes/Revisions:

     



	Supplementary Text and Resource Materials

Instructions:


For use with the Course Outline form, if more space is required for the Typical Text(s) and Resource Materials field.

	
	Required
	Author Surname, Initials
	Title
	Current Edition
	Place of Publication
	Published
	Chapter(s) Covered

	1.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	2.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	3.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	4.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	5.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	6.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	7.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	8.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	9.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	10.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	11.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	12.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	13.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	14.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	15.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	16.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	17.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	18.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	19.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	20.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	21.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	22.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	23.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	24.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	25.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	26.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	27.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	28.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	29.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     

	30.
	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	     
	     
	     


Additional Notes (if required):

     
	3
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